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Travel Bursary Application
PICANet Annual Meeting 
7th November 2019 (10.30am–4pm)
Newcastle
· The bursary awarded will help with travel / accommodation costs to attend the meeting. The meeting itself is free.

· The bursaries are open to all data clerks / audit staff and nursing staff grade 6 or below. 
· Please complete a bursary request form so we can prepare for your claim coming in after the meeting.
Bursary claims made without prior completion of the below form will not be accepted.
· Travel Bursaries will be offered to a maximum of 2 delegates for all PICANet units or transport teams. . Unfortunately due to funding restrictions, for units and transport teams based within England there is a limit on the total amount of the bursary that can be claimed per organisation of £150. This will be on a reimbursement basis.

· To claim this reimbursement you will need to book your own travel, and collect a travel expenses form on the day to reclaim your travel costs, up to the maximum amount. 
· You will be required to supply the original receipts and tickets in order to process your claim. Travel and accommodation must be standard class only. We advise that you book early to achieve the best rates possible.
· You will have only until Fri 22nd November to return your expense form to PICANet by post. Further advice will be provided on submission of this form. Please print and write out or complete this bursary application electronically and return by email to picanet@leeds.ac.uk.
	Name:
	

	Participating Unit/organisation:
	

	Address:
	

	E mail address:
	

	Contact number:
	

	Grade/Band: (please circle)
	      1         2          3          4         5          6        Other:

	Clinical Lead/ Line Manager:
	

	Previous travel bursary awarded?
	Yes
	No

	Journey start point:
	

	Please check here to confirm you have understood the bursary criteria, and limits. 
	


Applications to be returned no later than 20th October 2019.
Thank you

PICANet Travel Bursary Application Form


